Summary of Student Transportation Reporting
Minnesota Statutes, section 123B.92, subdivision 5 defines how school districts report transportation
expenditures. The law was enacted to ensure that the limited amount of special education dollars go to
serving the needs of the special needs students and to more fairly distribute that limited revenue
between district-owned and contractor-owned operations. The 2011 legislation amended the law to
provide a more consistent method to measure transportation provided by the districts. Cost allocation
by hours and routes has been eliminated. It also provided an exemption to the allocation if actual costs
are known. The following is a summary of the law.

Salary and Fringe Benefit Limitations
A school district may include only the salaries and fringe benefits of district employees as authorized
transportation expenditures if:
1. An employee is designated as the district transportation director,
2. An employee is providing direct support to the transportation director, or
3. An employee is providing direct transportation services such as a bus driver or bus aide.
Salary and fringe benefits of district employees whose primary duties are other than transportation can
no longer be included in a district’s transportation expenditures. They include:
1. Central office administration (business managers, human resource employees, bookkeepers,
etc.)
2. Building administrators (principals, assistant principals, principal secretaries, etc.)
3. Teachers,
4. Social Workers,
5. School Nurses, and
6. Instructional Aides
A district may include a portion of the superintendent’s, business manager’s or other district employee’s
salary and fringe benefits if the individual has been designated as the district’s transportation director.
If audited, a district must show either a contract or position description where the individual’s
transportation duties are outlined. Districts that have transportation directors will not be able to
designate any other employee as the transportation director.
The salaries and fringe benefits of district employees who work part-time in transportation (providing
direct services to the transportation director) and part-time in other areas may only be included in
transportation if there is written documentation such as timesheets or time studies. Examples of these
employees could be:

1. An administrative assistant who works half-day in the central office and half-day working for the
transportation director.
2. A custodian who drives school bus, and
3. An instructional aide who also works as a bus aide.

Standard Transportation Expenditures Allocation
Whether a school district operates its own buses or contracts for bus service, it must allocate the
transportation expenses on a standard basis. Districts that receive separate bills for different categories
of transportation service from their contractors must add the bills together and reallocate the
expenditures on a cost per mile.
Some expenditures will not be included in the mandated allocation method. They include:
1. Capital outlay. The purchase of buses, equipment, etc., must be coded directly to Finance
Dimension 733, 302 or 000.
2. Leased buses. If the leased buses are used exclusively for one category of transportation
service, then the lease expense must be coded directly to that category. However, if the leased
vehicles are used for every category of transportation service, the lease expense must be
allocated among all the categories.
3. Student board and lodging. If the student has a disability, the board and lodging cost must be
coded directly to Finance Dimension 723, Disabled. If the students attend a regular education
programs, the board and lodging cost must be coded directly to Finance Dimension 720,
Regular.
4. Crossing guards. The salaries and fringe benefits paid to crossing guards must be coded directly
to Finance Dimension 719, Traffic Hazards – Walkers. There may be other acceptable finance
dimensions as well. For example, instead of busing students between school buildings during
the school day because the schools are very close, a district may hire a crossing guard to assist
the students. The salaries and fringe benefits of this employee would be charged directly to
Finance Dimension 725, Between Schools – Public, or Finance Dimension 726, Nonpublic
Nonregular, depending on the students that were being assisted.
5. Aides on buses. The salaries and fringe benefits paid to aides would be charged directly to the
appropriate code. In most cases, aides are hired to assist students with disabilities. In this
situation, the salaries and fringe benefits would be coded to directly to Finance Dimension 723,
Disabled. If the aides ride regular bus routes only, the salaries and fringe benefits would be
coded to Finance Dimension 720, Regular.
6. Individual contractors. If a contractor only provides one type of service, then the expenses for
the contractor must be charged directly to the appropriate code. For example, a district may
contract with a parent to transport a child to a nonpublic school in another school district. (The
district is only responsible for reimbursement to the district boundary). Because this is an
individual contract, the cost must be coded directly to the proper code (Finance Dimension 720,
Regular, in this instance).
School districts may either charge bus drivers’ salaries and fringe benefits directly to the proper
transportation category, or they may allocate bus drivers’ salaries and fringe benefits to the proper
category. Either method is acceptable.
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As stated earlier, school districts may allocate the transportation expenditures among categories on a
cost per mile basis. If further allocation is needed because students from more than one category ride
on the same buses, districts must further allocate the expenditures on a cost per student or cost per
mile.
The amount allocated to each category must be recorded in Object Dimension 365, Transportation
Chargebacks. Districts will be required to report the cost per mile rate they used in determining the
chargeback amounts.
Districts will be required to keep documentation of the number of miles in each of the categories. In the
Financial Accounting for Student Transportation Services handbook, log sheets are available. Districts
must be prepared to submit the log sheets.

Exemption from the Standard Cost Allocation Method
The law provides an exemption from the standard cost allocation method for authorized and
nonauthorized transportation categories for districts that contract for transportation services when the
listed criteria are met:
1. The district bids its contracts separately for authorized and nonauthorized transportation
categories and for special transportation separate from transportation from regular and excess
transportation.
2. Receives bids or quotes from more than one vendor for these transportation categories.
3. The district’s cost-per-mile does not vary more than ten percent among categories, excluding
salaries and fringe benefits of bus aids.
If the costs reported by the district for contractor-owned operations vary by more than ten percent
among categories, the Minnesota Department of Education (MDE) shall require the district to reallocate
its transportation costs, excluding salaries and fringe benefits of bus aides, among all categories.

Questions
If you have questions about transportation expenditure reporting requirements, contact Kelly Wosika at
651-582-8855 or at kelly.wosika@state.mn.us. The handbook is also available on the MDE’s web page
at http://education.state.mn.us/mde/index.html. Go School Support > School Finance >
Transportation> Resources. The handbook is titled “Financial Accounting for Student Transportation
Services.”
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