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SCHOOL MEAL PROGRAMS
NOTIFICATION OF CHANGE IN ELIGIBILITY
DECREASE IN BENEFITS
DUE TO ADMINISTRATIVE REVIEW

[Date]      

[To]      

The Minnesota Department of Education, Food and Nutrition Service recently conducted an administrative review of the [National School Lunch Program / School Breakfast Program / Afterschool Snack Program] in our [school / district].  During the review, Applications for Educational Benefits were assessed.  As a result of the review your child(ren)’s eligibility for meal benefits has changed. 
 	
Effective __     _____________  [10 calendar days from the date notice was sent], current meal benefits for:

· [Student’s name]      
· [Student’s name]      
· [Student’s name]      
· [Student’s name]      

will be:
[bookmark: Check1]_|_|__ 	changed to reduced price. The reduced price charge is _____ cents for lunch and no charge for breakfast.

_|_|__ 	changed to full paid for the following reason(s):

		_|_|__ your income exceeded the guidelines for [free / reduced price] meals.
_|_|__ you did not provide proof of current eligibility. The following information was missing from your Application for Educational Benefits: _     ________________________________________________________________________________________________________________________________________________

If you are not eligible for benefits as a result of this review, but in the future experience a decrease in household income, become unemployed, or have an increase in the size of your household, you may reapply at that time for meal benefits.

If you do not agree with the decision stated above, you may discuss it with: _     ____________________(verifying official). You also have the right to a fair hearing. If you request a hearing by _     _________________(date), your child(ren) will continue to receive free or reduced price meals until the decision of the hearing official is made. You may request a fair hearing by calling or writing the following official:

	NAME:
	

	ADDRESS:

	

	TELEPHONE
	



Sincerely,

[Name / Address]      


	

In accordance with federal law and U.S. Department of Agriculture (USDA) policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint, write to:

	USDA, Director, Office of Adjudication
1400 Independence Ave. SW
Washington, D.C.  20250-9410
To call: 866-632-9992 or Federal Relay Service 800-877-8339
800-845-6136(Spanish)
 (
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