SAMPLE PUBLIC RELEASES
CHILD AND ADULT CARE FOOD PROGRAM
Fiscal Year 2013-14
FOR A CENTER OR SPONSOR OF CENTERS THAT IS PARTICIPATING IN THE CHILD AND
ADULT CARE FOOD PROGRAM FOR THE FIRST TIME
INSTRUCTIONS: Child care center and adult day care center organizations participating in the
Child and Adult Care Food Program (CACFP) for the first time are required to send a public
release to local media.
Your organization is required to send the public release to local media but you are not required
to incur costs to make sure that the release is published. You can request that the release be
published at no charge as a public service to the community, however the local media is not
required to do that. (After your organization’s first year of CACFP participation, the requirement
to issue an annual public release will be covered by the statewide public release sent from the
Minnesota Department of Education annually to media outlets.)
There are three versions of the CACFP public release attached, for:
1. Child care center with no separate meal charges.
2. Child care center with separate meal charges.
3. Adult day care center with no separate meal charges (if your adult day care center has
separate charges for meals, contact the Minnesota Department of Education – Food and
Nutrition Service for a different public release).
Select the correct version from the attached public releases, insert the required information
about your organization, and reproduce on your letterhead. Date, sign, and send the public
release to your local media.
Email, fax, or mail a copy of your public release with your CACFP application to Food and
Nutrition Service.
Email to:
Fax to:
Mail to:

mde.fns@state.mn.us
651-582-8501
Minnesota Department of Education
Food and Nutrition Service
1500 Highway 36 West
Roseville, MN 55113-4266

Be sure the public release is dated and states the name of the media outlet to which it was sent.
Keep a copy in your files.

THIS PUBLIC RELEASE MAY BE USED BY A CHILD CARE CENTER WITH NO SEPARATE MEAL CHARGES

FOR IMMEDIATE RELEASE
(INSERT NAME OF ORGANIZATION) today announced its participation in the Child and Adult
Care Food Program. Meals will be available at no separate charge to enrolled children at the
following sites: (INSERT LIST OF SITE NAMES, ADDRESSES, And HOURS OF
OPERATION)
The goal of the program is to improve the diets of young children and increase the opportunity
for children to eat a variety of nutritious foods. Meals meet nutrition standards established by the
United States Department of Agriculture.
Meals are available to all participants without regard to race, color, national origin, sex, age, or
disability.
For more information, contact: (INSERT NAME OF ORGANIZATION, ADDRESS, and PHONE
NUMBER)

THIS PUBLIC RELEASE MAY BE USED BY A CHILD CARE CENTER THAT HAS SEPARATE MEAL CHARGES

FOR IMMEDIATE RELEASE
(INSERT NAME OF ORGANIZATION) today announced its participation in the Child and Adult
Care Food Program. The goal of the program is to improve the diets of young children and
increase the opportunity for children to eat a variety of nutritious foods. Meals meet nutritional
standards established by the United States Department of Agriculture.
Meals will be available at the following sites: (INSERT LIST OF SITE NAMES, ADDRESSES,
and HOURS OF OPERATION)
Free or reduced-price meals are available to enrolled children from households with incomes
less than or equal to the income guidelines shown below. These income guidelines are effective
July 1, 2013, through June 30, 2014.
Head Start participants and children who receive benefits from the Minnesota Family Investment
Program (MFIP), Supplemental Nutrition Assistance Program (SNAP), or Food Distribution
Program on Indian Reservations are automatically eligible for free meals by completing an
application that includes their assistance number from one of those programs.

Family Size
1
2
3
4
5
6
7
8
Add for each
additional person

14,937
20,163
25,389
30,615
35,841
41,067
46,293
51,519

Reduced-Price
Meals –
Maximum
Yearly Income
21,257
28,694
36,131
43,568
51,005
58,442
65,879
73,316

5,226

7,437

Free Meals –
Maximum
Yearly Income

Meals are available to all children without regard to race, color, national origin, sex, age, or
disability.
For more information, contact: (INSERT NAME OF ORGANIZATION, ADDRESS, and PHONE)

THIS PUBLIC RELEASE MAY BE USED BY AN ADULT DAY CARE CENTER WITH NO SEPARATE MEAL
CHARGES

FOR IMMEDIATE RELEASE
(NAME OF ORGANIZATION) today announced its participation in the Child and Adult Care
Food Program. Meals will be available at no separate charge to enrolled adult participants at the
following sites: (INSERT LIST OF SITE NAMES, ADDRESSES, and HOURS OF OPERATION)
This program provides financial assistance for nutritious meals provided by adult day centers.
Meals meet nutritional standards established by the United States Department of Agriculture.
Meals are available to all participants without regard to race, color, national origin, sex, age, or
disability.
For further information, contact: (INSERT NAME OF ORGANIZATION, ADDRESS, and
PHONE NUMBER)

